




 

To:  Church Administrative Assistants/Secretaries/Professional Office Workers  

From:  Roger Curtis, Business Manager  

Date:  Summer 2026 

Subject: September 29, 2026 Administrative Assistants Conference 
 

The Administrative Assistants Conference Committee is excited to invite you to our 2026 Conference: 
Fueled by Faith. This year, we welcome back our Keynote Speaker, Shannon Zetterlund, who will 
keep us entertained, engaged, and energized with her practical knowledge and great sense of humor as 
we explore Romans 12:11: “rejoicing in hope, patient in tribulation, continuing steadfastly in prayer.” 
 
You are encouraged to register by September 8, 2026 to take advantage of the early registration rate of 
just $45 (if registered online and payment is sent in advance).  After September 8, 2026, normal 
registration will be $50.  Checks should be made payable to Iowa District West and mailed to the 
district office (Attn: Emilie Jenson, Iowa District West, 409 Kenyon Rd., Suite B, Fort Dodge, IA 
50501). Please include “AAC (Administrative Assistants Conference)” and your name on the memo 
line. 
 

The Conference Committee has a courtesy block of rooms reserved at Sleep Inn & Suites, located at 
110 Leah Lane, Fort Dodge. The preferred (most efficient) method of reservation is online, but you 
can also call the hotel directly at 515-302-8508 and request the Iowa District West room block. The 
discounted rate is $85/night (plus tax) through September 8, 2026. A hot breakfast is also included. 
 
Your congregation is encouraged to cover your registration, mileage, and lodging (if needed). 
 
A wide variety of goods and services will be available for purchase at the vendor tables during 
registration, lunch, and breaks. We encourage you to spend some time browsing what they have to 
offer. 
 
See the conference brochure for additional details, and feel free to share it with others in your 
community who may be interested in attending. 
 
We look forward to seeing you in September!    
 

409 Kenyon Road, Suite B    
Fort Dodge, IA 50501 
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IOWA DISTRICT WEST ADMINISTRATIVE 

ASSISTANTS CONFERENCE 

Payment Form 
  

Complete the information below and mail check to Iowa District West.  
   
Congregation Name/City 

____________________________________________ 

  

Participants (Please Print) 

1_________________________________________________ 
2_________________________________________________ 
3_________________________________________________ 
  

Registration fee: $45 per person (before September 8, 2026) 

$50 (after September 8, 2026) 

Make check payable to Iowa District West 
       Please include AAC in the memo line  
                                         

Mail to: Emilie Jenson 

Iowa District West, LCMS 

409 Kenyon Road, Suite B 

Fort Dodge, IA 50501 
 
Register online: 
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